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Post:	Senior Research Officer

Job purpose:	To ensure the effective delivery of a project on female offenders and restorative justice

Reports to:	Head of External Affairs

Salary:	£35,350 per annum plus 10% pension contribution

Period of employment:	Initial seven month contract

Hours:	Full time (37.5 hours per week)

Location:	Holborn, Central London


About the Restorative Justice Council

The Restorative Justice Council (RJC) is the independent third sector membership body for the field of restorative practice. It sets standards, provides quality assurance and acts as a national voice advocating the widespread use of all forms of restorative practice, including restorative justice. The RJC aims to drive take-up of restorative practice and to enable safe, high-quality restorative practice to develop and thrive.

About the post

Restorative justice is now well established in the criminal justice system in England and Wales.  Yet relatively little work has been done to explore female offenders’ access to and experience of restorative justice. The RJC is therefore setting up a new research project to explore this issue and look at what could be done to better enable female offenders to participate in restorative justice and to ensure that those who do take part have a positive experience. 

Working with colleagues at the RJC, the Senior Research Officer will deliver this programme of work.  This will include exploring the existing evidence as well as carrying out primary research with professionals working in the field and with female offenders. The role will require an individual who has excellent project management skills and the ability to deliver a significant programme of work on time and to a high standard, while excellent research skills are essential.
Job description 

The core responsibilities of this post are:
· To work with the Head of External Affairs to plan, develop and deliver the RJC’s female offenders project. 
· To manage the delivery this project, ensuring its completion on time and to budget.
· To conduct relevant research, including a literature review and interviews with professionals working in the criminal justice system and with offenders.
· To produce reports and other publications based on the findings of this work.
· To support the dissemination of the findings of this work, including contributing to events. 
· To manage the budget for this programme of work, working with the RJC’s finance team. 
· To monitor and evaluate the success of this project and identify opportunities to develop further work on this or related topics. 
· To ensure that key stakeholders are kept informed about the project throughout.
· To work with colleagues to identify and capitalise on opportunities to further develop the work of the RJC.
· To carry out other tasks as requested by the RJC’s Head of External Affairs and CEO.

Person specification

Essential
· Postgraduate qualification in criminology, criminal justice or a related discipline, or equivalent experience.
· Experience of managing projects effectively and strong organisational and time management skills.
· Substantial experience of designing and conducting research, including experience of carrying out research interviews.
· Ability to analyse qualitative data, identify issues of relevance to policy and practice, and make recommendations for change.
· Excellent communication (both written and oral) and interpersonal skills and the ability to engage stakeholders for the purposes of this research.
· The ability to work flexibly, independently and collaboratively within a growing organisation.
· Excellent IT skills, including familiarity with Microsoft Office products.
· A commitment to restorative justice and the work of the RJC.

Desirable
· Knowledge and/or experience of restorative justice and/or gender-related issues.
· Knowledge of qualitative research methodologies.
· Experience of conducting research in the criminal justice system.
· Experience of conducting research with vulnerable or hard to reach groups.
· Experience of working in the not-for-profit sector.

Application process

All applicants should complete the application form (available here or from enquiries@restorativejustice.org.uk or 020 7831 5700) and submit it to enquiries@restorativejustice.org.uk or by post to: Restorative Justice Council, Beacon House, 113 Kingsway, London WC2B 6PP. We would be grateful if you could also complete and return an equal opportunities monitoring form (available here).

You are welcome to contact the Head of External Affairs, Luke Roberts, on 020 7831 5700 to discuss the position informally.

The closing date for receipt of applications is 5pm on Wednesday 8 July 2015.

Employment information

This section summarises basic information about employment terms and conditions. Full terms and conditions will be included in the contract of employment that will be offered to the successful applicant. This summary does not form part of a subsequent employment contract.

Location
The RJC’s office, where this post will be based, is currently at Beacon House, 113 Kingsway, London WC2B 6PP. The role will involve occasional travel and overnight stays.

Hours of work
Full time hours are 37.5 hours per week, Monday to Friday. Core hours are 10am-4pm. Start time can be from 8am and end time can be up to 6.30pm. Some work outside of these hours may be necessary. Job share applicants are welcome to apply.

Period of employment
This post is initially offered on a seven month contract, although an extension may be offered, dependent on the availability of funding. Applications for a secondment for the duration of the contract are welcome and a consultancy arrangement would be considered.

Benefits
The salary for this post is £35,350 per annum. Salaries are paid monthly in arrears, at the end of the month.

The annual leave entitlement is 25 days, plus statutory holidays.

On completion of the probationary period, the RJC will make a pension contribution equivalent to 10% of gross salary.

Probationary period
There will be a probationary period of two months.
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